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Adult Social Care – Policy Procedure and Practice
Guidance Induction Checklist

Welcome to working in Knowsley.
In order to support you in your new role and ongoing career, the Knowsley Adult Policies, Procedures and Practice (KAPPP) Resource provides you with a single point of access for national legislation, policy, best practice and local policies, procedures and practice guidance.
The chapters listed below are essential for the role and responsibilities of your new post. Please download and save this form and, as part of your induction, read these chapters in full and sign to say you have done so. You can send the completed form to your manager at the end of your induction.


	Your Details



Name:


Job title:


Team name:




	Section 1: Local Policies, Procedures and Practices



☐  Counting the Cost of Care: The Council’s Role in informing Public Choices about Care Homes


☐  Case Recording Standards and Information Sharing 


☐  Audit Cycle


☐  Work Planning and Appraisal


☐  Lone Working


☐  Liverpool City Region: Ordinary Residence Practice Guidance


☐  Top Up Payments


☐  Direct Payments



	Section 2: Safeguarding



☐  North West Safeguarding Adults Policy


☐  North West Policy for Managing Concerns around People in Positions of Trust with Adults who have Care and Support Needs


☐  Knowsley Safeguarding Multi-Agency Escalation Process


☐  Safeguarding Adult Report Tyrone Goodyear (Lewisham Safeguarding Adults Board)


☐  Minute Briefing: Tyrone Goodyear (Lewisham Safeguarding Adults Board)



	Section 3: Corporate Policies, Procedures and Practices



☐  Customer Care Policy


☐  Equality and Diversity


☐  Equality and Diversity Policy Statement 2017-2020


☐  Flexible Working Policy


☐  Complaints, Comments, Compliments and Questions


☐  Information Sharing, Data Processing and Privacy Notices


☐  Managing Conduct, Performance and Information Policy


☐  Managing Conduct, Performance and Information Policy: Grievance Guidance Notes


☐  Progression Policy


☐  Sickness Absence Management Policy


☐  Social Media


☐  Social Workers Supervision Policy


☐  Social Care Support Workers Supervision Policy


☐  Time off Policy


☐  Unacceptable Behaviour – Escalation Policy


☐  Whistleblowing



	Section 4: Local Strategies and Plans



☐  Knowsley Carer’s Strategy 2017-2019


☐  Transforming Adult Social Care 2017-2020


☐  Knowsley Council’s Corporate Plan 2017-2020


☐  The Local Account for Adult Social Care 2016


☐  Strategy for Knowsley 2016-2020


☐  Knowsley Older People’s Strategy 2018-2021


☐  Knowsley Dementia Friendly Strategy 2018-2021



	Section 5: Legislation, Statutory and National Guidance Legislation




☐  Care Act 2014 


☐  Human Rights Act 1998


☐  Mental Capacity Act 2005


☐  Mental Health Act 2007


☐  Homelessness


☐  Coronavirus Act 2020



	Statutory, National and Professional Guidance



Care and Support Statutory Guidance
· ☐  Adult Safeguarding


· ☐  Assessment


· ☐  Care and Support Planning


· ☐  Charging and Financial Assessment


· ☐  Continuity of Care


· ☐  Cross-Border Placements


· ☐  Direct Payments Policy (Knowsley MBC)


· ☐  Eligibility


· ☐  Financial Information and Advice


· ☐  Independent Advocacy


· ☐  Information and Advice


· ☐  Integration, Cooperation and Partnerships


· ☐  Ordinary Residence (Liverpool City Region Practice Guidance)


· ☐  Personal Budgets


· ☐  Preventing, Reducing or Delaying Needs


· ☐  Prisons, Approved Premises and Bail Accommodation


· ☐  Promoting Wellbeing


· ☐  Protecting Property of Adults being Cared for away from Home, including Pets


· ☐  Review of Care and Support Plans


· ☐  Safeguarding Procedures for Responding in Individual Cases


· ☐  Self-Funders


· ☐  Transition to Adult Care and Support


· ☐  Underlying Principles


☐  Social Work England


☐  Mental Capacity Act and Code of Practice


☐  Mental Capacity Act Deprivation of Liberty 


☐  Mental Health Act 1983 Code of Practice


☐  New Belonging Programme


☐  NHS Continuing Healthcare Decision Support Tool


☐  National Framework for NHS Continuing Healthcare and NHS funded Nursing Care


☐  Personalisation


☐  End of Life Care


☐  COVID-19: Hospital Discharge 


☐  Transfer between Inpatient Hospital Setting to Community or Care Home


☐  Making Safeguarding Personal


☐  Defining Mental Disorder


☐  Independent Mental Capacity Advocate Service


☐  Best Interests


☐  Making Advance Decisions


☐  Ill Treatment and Wilful (Deliberate) Neglect


☐  No Recourse to Public Funds


☐  Disclosure and Barring


☐  Outcomes in Adult Social Care


☐  Mental Health Act 1983


☐  Data Protection Act 2018


☐  Professional Capabilities Framework for Social Work


☐  Equality, Diversity and Human Rights


☐  Care Act Easements: Guidance for Local Authorities


☐  Responding to COVID-19: The Ethical Framework for Adult Social Care


☐  Deprivation of Liberty Safeguards (DoLS) during the Coronavirus (COVID-19) Pandemic



	Section 6: Practice Guidance



☐  Seven Minute Briefing Coercive Control


☐  Seven Minute Briefing Making Safeguarding Personal


☐  Seven Minute Briefing Mental Capacity Act


☐  Multi Agency Risk Assessment Guidance (MARAM) (Click here for downloadable Word version)


☐  Working with Adults with Hidden Disabilities


☐  Workplace Harassment and Violence to Staff


☐  The Whole Family Approach


☐  Working with Adults with Autism
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